PRINCIPAL - GROUP 2 PRIMARY SCHOOL WITH NURSERY UNIT
April 2019
Dear Applicant

Thank you for your interest in the important position of Principal of Omagh Integrated Primary School.  

The school is the only Integrated Primary School in the Omagh area.  It serves a school population of approximately 320 primary and nursery aged pupils.  The catchment area is widespread.  The children are enthusiastic and motivated.  Approximately one third of pupils are in receipt of free school meals, approximately 30% are on the SEN register at various stages of the Code of Practice and nine children have Statements of Special Educational Needs.
There is a teaching complement of 15 teachers + Principal (non-teaching).  The school was founded 30 years ago and the school community is excited at being in completely new, state of the art,

Accommodation. The Primary and Nursery Schools are located adjacent to Drumragh Integrated College and collectively these facilities form a unique and wonderful Integrated Education Campus.  

The Board of Governors seek to appoint a candidate with the necessary energy and vision to lead the school and its community forward in this historical era of change in terms of school estate,   educational policy, practice and delivery.  The school is proud of its ethos, its results and its reputation.
The anticipated timetable for selection is –

Closing Date

Wednesday 1st May 2019 at 12 noon.  



Late applications will not be accepted.
Completed forms should be returned to the Secretary’s office at the school and clearly marked for the attention of the Chairman of the Board of Governors.
Shortlisting

To be completed by the afternoon of Friday 3rd May 2019



Shortlisted candidates will be contacted by telephone

Tour of School
By appointment, shortlisted candidates may visit OIPS on Wed 8th May 2019. 
Selection Stage 1
Wednesday 15th May 2019 (Evening Interview in the school)




Applicants invited to the second stage will be contacted by telephone

Selection Stage 2
Friday 24th May 2019 (Day Time Interview)




To aid preparation, candidates should note that part of this stage will involve 


giving a 20 minute address to a Year 7 class of mixed ability and gender 


            on a topic of the candidate’s choice.
You will find the Person Specification and Application Form attached to this letter.  

I wish you every success in the selection process.

Yours faithfully

[image: image1.jpg]Morts Me Luuarc’




Martin McQuaid
Chairman of Board of Governors

OMAGH   INTEGRATED PRIMARY SCHOOL & NURSERY 
PRINCIPAL – PERSON SPECIFICATION
Please note that the criteria below are not listed in any particular order.

	Education, professional qualifications and training at commencement of employment
	Essential
	Qualified teacher status (as recognised by DE) with a minimum of 10 years teaching experience in the primary sector as at 31st August 2018.

At least three years experience should be at a co-ordinator / management level.  (This criterion may be enhanced to facilitate shortlisting)



	
	Desirable
	Have successfully completed a relevant postgraduate qualification, for example, M.ED, PQH 


	Previous experience

	Essential
	Have at least 5 years experience as at 31st August 2018 within the last 10 years of the Primary Curriculum at Foundation, Key Stage 1 or 2.  This experience will have been gained through working in teaching or other curricular related area.  (This criterion may be enhanced to facilitate shortlisting)

Competence in the use of ICT to enhance the efficient management of the school.

Experience and expertise in some or all of the following:

· Assessment

· Staff Development

· Financial Management

· Curriculum Development

· Special Educational Needs

· Liaison with external agencies

· Public Relations
· Information Technology


	
	Desirable
	Knowledge/experience of the C2K system 

Knowledge/experience of sims.net



	Job-related achievements
	Essential
	Experience of motivational leadership and managing people and resources in a school or other educational context.

Experience of implementing, monitoring and evaluating whole school issues.

Prioritising conflicting demands.



	
	Desirable
	Experience of efficient and effective delivery of administrative processes in some or all of the following:

· Servicing meetings

· Responding to statutory requirements

· Scheduling



	Ethos
	Essential
	A positive commitment to integrated education, all-ability education, equality of opportunity and working in partnership with Governors and parents.

A positive commitment to the type of education which focuses on the individual needs of children.



	
	Desirable
	Have previous involvement in cross community activities.



	Interpersonal Skills
	Essential
	Demonstrate the interpersonal skills necessary to motivate and enthuse staff and pupils to achieve their full potential.

The ability to communicate effectively to a range of audiences.



	
	Desirable
	Ability to inspire and engender the respect and confidence of all persons and agencies associated with the school.




            OIPS PRINCIPAL APPLICATION FORM  2019
	PRINCIPAL – OMAGH INTEGRATED PRIMARY & NURSERY SCHOOL



	Ref No. __________(office use)

Please complete in black ink or word process using Times New Roman font 10 or 12.  Please only write/type in the spaces provided.  All information given will be treated in confidence.  Candidates must complete all sections.  Do not include additional pages.


	Personal Details

Surname:

Forename(s):
	Teacher Reference No:

GTCNI No:

National Insurance No:



	Home Address:
Postcode:
	Home Telephone No.
Mobile Telephone No.

Work Telephone No.

Email:



	Present Position
Present Post:


	Date Appointed:

	School (Name and Type)

	Name of Employer:

	Single Sex or Mixed:
Number on Role:

Age Range:


	Salary Scale/Group:
Current Salary:



	Subjects/Classes taught since appointment:

	Promotion Allowances/Responsibility Points:


	Temporary/ Permanent/ FT/ PT:
	Notice required to terminate present employment:



	Education and Qualifications

A  Post Primary Education (Names of schools/colleges not required)

	From
	To
	Qualifications Obtained (Please indicate level, subject, grades)

	
	
	

	B  Further, Higher and Professional Education



	Name of Institution
	From
	To
	Qualification Obtained (Please indicate class, subjects, grades)

	
	
	
	
	


	Employment History (in chronological reverse order starting with your most recent post)



	Name, Type, Age-Range or School; Single/Mixed Sex; Number on Role
	Post held and areas of responsibility.  State whether permanent/ temporary/ FT/ PT
	Subjects and Key Stages taught
	Dates

	
	
	
	From:
To:



	Reason for Leaving:



	
	
	
	From:
To:



	Reason for Leaving:



	
	
	
	From:

To:



	Reason for Leaving:



	
	
	
	From:

To:



	Reason for Leaving:



	
	
	
	From:

To:



	Reason for Leaving:




	Other Relevant Employment

	Employer
	Nature of Employment
	Post Held and Area of Responsibility
	Dates

	
	
	
	From:

To:



	
	
	
	From:

To:



	
	
	
	From:

To:



	In-Service Training :  

Please list INSET courses attended over the last five years which are relevant to this post.  (include only those with a duration greater than 1 day).

	Dates of Course
	Length of Course
	Details of Course
	Provider

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	References:  
Three referees should be supplied.  One should be your present/previous employer and/or one from your last post where you were working with children or young people.  One referee should be from a non-teaching background and should have known you for at least five years.  Testimonials should not be submitted.  References should not be supplied by relatives.

	Name
	Occupation/Position
	Address
	Telephone & Email

	1.

	
	
	

	2.

	
	
	

	3.

	
	
	


Education, professional qualifications and training completed by 31st August 2018
Please provide details of how you meet the following ESSENTIAL criteria by way of examples and dates in the space below.

Qualified teacher status (as recognised by DE) with a minimum of 10 years* teaching experience in the primary sector as at 31st August 2018.  At least three years experience should be at a co-ordinator / management level.  (This criterion may be enhanced to facilitate shortlisting).

*Year equates to the school year 1st September – 31st August 2018
You must provide specific employment/experience details.


Education, professional qualifications and training completed by 31st August 2018
Please provide details of how you meet the following DESIRABLE criteria by way of examples and dates in the space below.

Have successfully completed a relevant postgraduate qualification, for example, M.ED, PQH or be a serving Principal or Vice Principal.

You must provide specific employment/experience details.


Previous Experience
Please provide details of how you meet the following ESSENTIAL criteria by way of examples and dates in the space below.

Have at least 5 years experience as at 31st August 2018 within the last 10 years* of the Primary Curriculum at Foundation, Key Stage 1 or 2.  This experience will have been gained through working in teaching or other curricular related area.  (This criterion may be enhanced to facilitate shortlisting).
*Year equates to the school year 1st September – 31st August 2018
Competence in the use of ICT to enhance the efficient management of the school.

Experience and expertise in some or all of the following:

· Assessment

· Staff Development

· Financial Management

· Curriculum Development

· Special Educational Needs

· Liaison with external agencies

· Public Relations
· Information Technology
You must provide specific employment/experience details.


Previous Experience/ Essential Criteria (continued)

Previous Experience

Please provide details of how you meet the following DESIRABLE criteria by way of examples and dates in the space below.

Knowledge/experience of the C2K system 

Knowledge/experience of sims.net

You must provide specific employment/experience details.



Job-related achievements

Please provide details of how you meet the following ESSENTIAL criteria by way of examples and dates in the space below.

Experience of motivational leadership and managing people and resources in a school or other educational context.

Experience of implementing, monitoring and evaluating whole school issues.

Prioritising conflicting demands.

You must provide specific employment/experience details.



Job-related achievements

Please provide details of how you meet the following DESIRABLE criteria by way of examples and dates in the space below.

Experience of efficient and effective delivery of administrative processes in some or all of the following:

· Servicing meetings

· Responding to statutory requirements

· Scheduling

You must provide specific employment/experience details.


Ethos

Please provide details of how you meet the following ESSENTIAL criteria by way of examples and dates in the space below.

A positive commitment to integrated education, all-ability education, equality of opportunity and working in partnership with Governors and parents.

A positive commitment to the type of education which focuses on the individual needs of children.

You must provide specific employment/experience details.



Ethos

Please provide details of how you meet the following DESIRABLE criteria by way of examples and dates in the space below.

Have previous involvement in cross community activities.

You must provide specific employment/experience details.



Interpersonal Skills

Please provide details of how you meet the following ESSENTIAL criteria by way of examples and dates in the space below.

Demonstrate the interpersonal skills necessary to motivate and enthuse staff and pupils to achieve their full potential.

The ability to communicate effectively to a range of audiences.

You must provide specific employment/experience details.



Interpersonal Skills

Please provide details of how you meet the following DESIRABLE criteria by way of examples and dates in the space below.

Ability to inspire and engender the respect and confidence of all persons and agencies associated with the school.

You must provide specific employment/experience details.



Additional Information
Please add any other information which you feel would support your application.



Child Protection

Please note this post is a regulated position as defined under POCVA (NI) Order 2003.

Is there any reason as to why you would not be suitable to work with children/young people in an educational institution?

Please provide information below to explain any gaps in your employment history.

Health
Whether you have been in employment or not, on how many days and occasions over the past four years have you been unfit to work?

	From
	To
	Number of Days
	Reason for Absence

	
	
	
	


Please give details of any illness you suffer from or have suffered from which could affect your capacity to work.

	


Declaration

I declare that the information given on this form is, to the best of my knowledge, correct and complete.

I have read the conditions relating to the appointment of teachers.

I am physically and legally able to satisfactorily discharge the duties of the post for which I have applied.

I understand that posts involving work in educational institutions are subject to the provisions of the POCVA (NI) Order 2003.

I agree to undergo a medical examination, if requested.

I have enclosed the monitoring questionnaire in a separate envelope.

Signature ___________________________________

Date _________________

Do you have any particular requirements to enable you to attend an interview?  
Yes / No

If yes please provide details 

…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

Receipt of application is not normally acknowledged.  If you wish to receive an acknowledgement, please mark the box with a tick and enclose a stamped addressed envelope.

The completed application form should be returned to:

The Chairman of the Board of Governors

The School Secretary’s Office

Omagh Integrated Primary School and Nursery,
72 Crevenagh Road,
Omagh

Co. Tyrone

BT79 0GW
It should arrive before 12noon on 1st   May  2019
Late applications will not be accepted

Omagh Integrated Primary and Nursery School is an Equal Opportunities Employer
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